REQUEST FOR PROPOSAL
2017-01: FINANCIAL ACCOUNTING SOFTWARE SYSTEM
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COUNTY OF JASPER
CARTHAGE, MISSOURI

SUBMISSIONS SHALL BE ACCEPTED UNTIL

MAY 11, 2017; 9:00 A.M. CDT

AND RECEIVED AT:
JASPER COUNTY COMMISSION
302 SOUTH MAIN STREET ¢ ROOM 101 ¢ CARTHAGE, MO 64836

Company Name Direct Contact Name
Mailing Address Title

City/State/Zip Email

Office Phone Number Direct Line or Extension

| hereby certify that | am submitting the following information as my company’s proposal and understand that by virtue of executing and
returning with this bid/proposal this REQUIRED RESPONSE FORM, | further certify full, complete and unconditional acceptance of this Request
for Proposal and all attachments and the contents of any Addendum released hereto. (Submission must be signed by an officer or employee
having authority to legally bind the respondent.)

Authorized Signature Authorized Name (Typed/Printed)

Title Date



REQUEST FOR PROPOSAL

Sealed proposals will be accepted by the Jasper County Commission for consideration in provision of the
following:

FINANCIAL ACCOUNTING SOFTWARE SYSTEM
2017-01

Submissions will be received at the office of the Jasper County Commission, 302 S. Main St., Room 101,
Carthage, MO 64836 until 9:00 a.m. on Thursday, May 11, 2017. Proposals received will be publicly
opened at 10:00 a.m., Thursday, May 11, 2017, in the office of the Jasper County Commission, and taken
under advisement. Bidders should be aware that submissions are public record under state law.

Specifications are available on the Jasper County Website at www.jaspercounty.org or by contacting
Richard Webster at jascoauditor@ecarthage.com.

John Bartosh

Presiding Commissioner
Jasper County, Missouri

Equal Opportunity Employer




JASPER COUNTY COMMISSION

COMMISSION 7 302 S. MAIN ST., ROOM 101 AUDITOR
417 358-0421 CARTHAGE, MO 64836 417 358-0406
REQUEST FOR PROPOSAL

1. OVERVIEW
1.1 NOTIFICATION. This document constitutes a request for competitive, sealed offers per the
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provisions of this Request for Proposal (RFP) in providing a turnkey financial accounting software
system to the County of Jasper.

SCHEDULE OF EVENTS (TENTATIVE). The County will attempt to follow the following timetable,
however, these dates are estimates and are subject to change.

Issuance of RFP April 12, 2017
Deadline for Questions April 28,2017
Deadline for Submittal of Proposals May 11, 2017; 9:00 a.m. CDT
Opening of Proposals by County Commission May 11, 2017; 10:00 a.m. CDT
Evaluation of Proposals May 12-June 8, 2017
DEMOS June 12-July 7, 2017
Bid Award July 13, 2017
Data Conversion, Software Installation, Financial and

Payroll setup and County Personnel Training July 17-December 15, 2017
Live with Budget January 5, 2018
Live with Revenue Receipting/ Accounts Payable January 5, 2018
Live with Payroll January 15, 2018
Live with Asset Management March 1, 2018

QUESTIONS, REQUESTS FOR CLARIFICATION OR INTERPRETATION. Respondents are expected to
examine all documents, forms, specifications, standard provisions, and instructions; failure to do
so will be at their own risk. Respondents are advised that all questions concerning meaning or
intent of these specifications must be submitted IN WRITING and received by April 28, 2017. All
inquiries shall be directed to the Jasper County Auditor at the following address:

Richard Webster
Email: jascoauditor@ecarthage.com

Contact with any other County employee regarding this solicitation without prior consent is
expressly prohibited. Respondents directly contacting other County employees risk elimination
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2.1

2.2

from further consideration.

ISSUANCE OF ADDENDA. Every attempt shall be made to ensure that all written questions
receive an adequate and prompt response. However, in order to maintain a fair and equitable
bid process, all pertinent information related to this solicitation will be done via the issuance

of addenda, which will be posted at www.jaspercounty.org. All issued addenda are incorporated
by reference as if fully set out herein. It is the responsibility of each respondent to verify that
they have received, acknowledged, and included in their submission all addenda related to this
solicitation; failure to do so may constitute grounds for bid rejection. Respondents are
cautioned that the only official position of Jasper County is that which is issued by Jasper County
in these specifications and addendum (or amendment) thereto. No other means of
communication, whether written or oral, shall be construed as a formal or official response or
statement. Failure to have requested an addendum covering any questions affecting the
interpretation of these specifications shall not relieve the awarded party from delivering the
completed project, product and/or service in accordance with the intent of these specifications.

RESPONSE INSTRUCTIONS. Responses must follow the rules and format established within this
RFP. Adherence to these rules will ensure a fair and objective analysis of proposals. Responses
shall be submitted in a sealed envelope identified by bid number, bid title, and bid opening
date/time; shall be complete and signed by an official authorized to obligate the agency or
company submitting the response; and shall include one (1) complete original, five (5) exact
duplicates and one electronic copy on a CD. It is the responsibility of each respondent to
deliver his/her submission to the office of the Jasper County Commission, 302 S. Main St.,

Room 101, Carthage, MO 64836 on or before the date so specified as the deadline for submittal
of proposals in Section 1.0, paragraph 1.2 of this document.

-PROPOSAL REVIEW. All documents submitted as part of the respondent’s proposal will be

deemed confidential during the evaluation process. Submissions will not be available for review
by anyone other than the County’s evaluation team or designated agents. There will be no
disclosure of any respondent’s information to a competing vendor prior to award of the contract.
All applicable information will be subject to public disclosure in accordance with 610.021(12)
RSMo at award of contract, cancellation of this RFP or within 180 days, whichever shall occur first.

2. TERMS AND CONDITIONS OF BIDDING

INCURRING COSTS. Jasper County shall not pay for any information requested herein nor be
obligated or liable for any cost incurred by any respondent in submitting a response.

RESERVATIONS. The right is hereby reserved to reject any or all submissions for any reason, in
part or in whole, received in response to this solicitation; to waive or not waive informalities or
irregularities in any response or the bidding procedures; to request supplementary information
from respondents as determined necessary to effectively evaluate responses; to cancel this
solicitation, advertise for new, continue with current programmer or purchase off of cooperative
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purchasing contract(s); and to accept or request clarification or further negotiate the terms,
conditions and/or methodology of any response if, in Jasper County’s sole judgment, the best
interests of the County will be so served.

WITHDRAWAL. Receipt of written notice or an in-person request from a properly identified
individual prior to the official date and time set for bid opening must occur in order to modify or
withdraw a submission which has been delivered to the office of the Jasper County Commission.

VALIDITY. Respondents agree that responses will remain valid for consideration by Jasper County
for a minimum period of 180 calendar days after the date specified for bid opening.

RESPONSE MATERIAL OWNERSHIP. All material submitted in response to this solicitation becomes

the property of Jasper County and may be disclosed upon proper Sunshine Law request per
610.021(12) RSMo.

EXCEPTIONS. The wording of this solicitation may not be changed or altered in any manner.
Taking exception to any clause in part or in whole does not necessarily disqualify a respondent;
any such exception shall be clearly identified and described in full detail in the respondent’s
submission. Any exception will be evaluated and accepted or rejected by Jasper County, whose
decision shall be final and conclusive. In the absence of such declaration(s), the response shall be
accepted as in strict compliance with all terms, conditions, and specifications requested and the
awarded party shall be held responsible for providing the product or service accordingly.

RESTRICTIVE LANGUAGE. It shall be the responsibility of respondents to ask questions, request
changes or clarifications, or otherwise advise Jasper County if any language, specifications or
requirements of the solicitation appear to be ambiguous, contradictory, and/or arbitrary, or
appear to inadvertently restrict or limit responses to a single source. Such notification must be:
directed to the County Auditor and received by April 18, 2017.

CONFLICT OF INTEREST. In submitting a response, the respondent hereby covenants that at the
time of submission, the respondent has no other contractual relationships which would create any
actual or perceived conflict of interest. The respondent further agrees that during the term of the
contract, neither the respondent nor any of its employees shall acquire any other contractual
relationship which creates such conflict.

QUALIFICATIONS OF RESPONDENTS. Jasper County may make such investigations as deemed
necessary to determine the ability of any respondent to provide the product and/or service
described herein. Respondent shall furnish to the County all such information and data for this
purpose that the County may request. The County reserves the right to reject any submission if
the evidence submitted by the respondent or investigation of such respondent fails to satisfy the
County that such respondent is properly qualified to carry out the obligations of the contract
and/or to complete the work contemplated herein.
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2.18

BASIS OF AWARD. If Jasper County accepts a proposal in response to the RFP, it is anticipated that
award will be made to a single vendor and shall be based on any or all of the following:

conformity to the specifications, cost, quality, respondent’s ability to provide service, training and
maintenance, past performance in similar contracts and the respondent’s cooperation in providing
accurate information regarding their products and proposed solution. However, the County
reserves the right to award the contract in any manner deemed in the best interest of its citizens.

INTERPRETATION OF DOCUMENTS. Should any differences arise as to the meaning or intent of
these specifications, Jasper County’s interpretation shall be final and conclusive.

PRICES. Prices must be stated in units of quantity specified and must be firm. Bids qualified by
escalator clauses may not be considered.

TAX EXEMPTION. Jasper County is funded by public monies and as such has been approved by the
State of Missouri for sales/use tax-exempt status. The Missouri tax identification number and
certificate is available to the awarded party upon request.

DELIVERY. The delivery date(s) or when work will start and be completed shall be stated in
definite terms as they may be taken into consideration when making award. Jasper County
reserves the right to cancel all or any part of an order if delivery is not made or work not started as
guaranteed.

ACCEPTANCE. No equipment, supplies, materials, and/or services received by Jasper County
pursuant to this solicitation shall be deemed accepted until the County has had reasonable
opportunity to inspect. Jasper County reserves the right to reject anything that does not comply
with reasonable expectations of the specifications outlined herein.

APPLICABLE LAW. In submitting a bid, the respondent warrants that it has complied with all
applicable laws, rules and ordinances of the United States, Missouri, or any other governmental
authority or agency in providing the product(s) or services(s) specified herein. Any contract
resulting from this solicitation is to be interpreted by the laws of Missouri. The parties agree that
the proper forum for litigation arising out of the contract resulting from this solicitation is Jasper
County, Missouri.

ASSIGNMENT. The awarded party shall not assign the Contract, subcontract, or sublet it as a
whole without the prior written consent of Jasper County. Assignment, subcontracting, or
subletting without such consent will in no way relieve the awarded party of any of its obligations
under this Contract unless specified, in writing, by Jasper County.

PREFERENCE. In making bid awards, the County shall give preference to all firms, corporations, or
individuals that maintain office or places of business within the County of Jasper and/or the State
of Missouri when the quality of the commodity or performance promised is equal or better and
the price quoted is the same or less.
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CHANGE ORDERS. The final contract between Jasper County and the awarded party will include,
by reference, the awarded party’s response and the specifications contained in this solicitation.
The County may make changes within the general scope of these specifications and/or the
contract resulting from this solicitation, yet all departures from the accepted plans and
specifications will be considered unauthorized unless the awarded party has obtained a change
order, signed by the Jasper County Commission, authorizing and directing such changes or
departures. All unauthorized work, and the correction of such work, shall be at the awarded
party’s expense. No other individual is authorized to modify the contract in any manner.

FUNDS. Financial obligations of Jasper County payable after the first fiscal year the system is in
place are contingent upon funds for that purpose being appropriated, budgeted, and otherwise
made available. In the event funds are not appropriated, any resulting Contract will become null
and void without penalty to Jasper County.

CONTRACT TERMINATION.

2.21.1 TERMINATION FOR DEFAULT. If, through any cause, the awarded party shall fail to fulfill, in a

timely and proper manner, its obligations under the contract resulting from this solicitation, or if
the awarded party shall violate any of the covenants, agreements, or stipulations of said
contract, Jasper County shall thereupon have the right to terminate this contract for cause by
giving written notice to the awarded party of its intent to terminate and at least ten (10)
calendar days to cure the default or show cause why termination is otherwise not appropriate.
In the event of termination, all finished or unfinished documents, date, studies, surveys,
drawings, maps, models, photography, and reports or other material prepared by the awarded
party under this contract shall, at the option of Jasper County, become its property, and the
awarded party shall be entitled to receive just and equitable compensation for any services and

- supplies delivered and accepted. The awarded party shall be obligated to return any payment
advanced under the provisions of this contract.

Notwithstanding, the awarded party shall not be relieved of liability to Jasper County for any
damages sustained by the County by virtue of any breach of the contract by the awarded
party, and the County may withhold any payment to the awarded party for the purpose of
mitigating its damages until such time as the exact amount of damaged due the County
from the awarded party is determined.

If after such termination it is determined that for any reason the awarded party was not in
default, or that the awarded party’s action/inaction was excusable, such termination shall
be treated as a termination for convenience, as described herein.

2.21.2 TERMINATION FOR CONVENIENCE. The performance of work under this contract resulting from

this solicitation may be terminated by Jasper County in whole or in part at such time that the
Jasper County Commission determines that such termination is in the best interest of Jasper
County. Any such termination will be affected by delivery to the awarded party of a letter of
termination and the date upon which such termination is effective.



After receipt of a termination letter the awarded party will:

e Stop work on the contract on the date and to the extent specified in the letter.
e Place no further orders for materials, services or facilities except as may be

necessary to complete any portions of the work under contract not terminated.
e Complete on schedule such part of the work as will not be terminated.

2.22 COOPERATIVE PROCUREMENT. Various State Agencies, City and County Offices, and/or any other
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government entity may or may not request an unknown quantity of goods or services under this
solicitation during the effective period or resulting agreement period at the same prices, terms
and conditions.

If the awarded party agrees to cooperative procurement, it is agreed and understood that each
participating political subdivision will make its own separate contract with the awarded party; that
each participating political subdivision shall only be liable to the awarded party for service,
materials or supplies for which it has directly contracted without any liability for purchases
contracted for by any other participating political subdivision; and each awarded party shall be
required to bill each participating political subdivision separately and directly for the service,
materials or supplies it has purchased.

In the event of any dispute between a political subdivision and an awarded party arising after a
contract of purchase has been executed, such dispute shall be handled by and between the
particular political subdivision affected and the awarded party.

3. SCOPE OF SERVICES

OVERVIEW. This document constitutes a request for competitive, sealed offers per the provisions
of this Request for Proposal (RFP) in providing for the acquisition of software, services and
technical support necessary for the implementation of a comprehensive, fully integrated, public
sector-specific Financial Management and Payroll/HR Solution.

CURRENT ENVIRONMENT. Jasper County currently operates using a proprietary system utilizing
the Linux operating system. The method of converting data to a new system is unknown at this
time but most likely will be a corroborative effort involving the vendor chosen, county personnel
and our current programmer using pipe delimited files and excel spreadsheets. Currently, Jasper
County operates on a modified cash basis method of accounting utilizing 42 funds, 600 total
accounts, 1000 active vendors and 3200 assets. The county employees 300 personnel. Jasper
County currently has 9 users with access to the system. Implementation of new financial software
will be done on new equipment purchased by Jasper County. Jasper County will consider both
cloud hosting and on-site server options; therefore, respondents should include pricing details for
both options.



3.3 GENERAL REQUIREMENTS.
The core software applications anticipated to meet the requirements of this RFP are:

Financial Management Suite—(utilized by offices of County Auditor and County Treasurer)

Fund Accounting Application for multiple funds
General Ledger

Financial Statement Preparation
Budget Preparation

Accounts Payable

Revenue/Cash Receipting

Asset Management

Project and Grant Accounting
Content Manager/Document Control
Government (GASB) Reporting
Training, Support and Maintenance

Payroll/HR Management Suite

Payroll Processing

Payroll tax reporting to Federal and State Agencies with the ability to submit both
payments and reports electronically
Federal Tax Deposit Calculation
Management of other Payroll Withholdings
Position Control

Personnel Management

Position Budgeting

E Employee

E Timesheets

Training, Support, and Maintenance

Optional Modules under County Consideration (include pricing separate from above systems)

Miscellaneous Billing & Receivables
Purchasing

Requisition Processing

Bid & Quote Tracking

Additionally, the County seeks the following technical foundation:

Browser or server based client with multi-tasking capability
Internet/Intranet/WAN Deployment

Integration to leverage desktop productivity tools such as Microsoft Office Suite
Widely accepted development environment

Specific software requirements outlining the ability of applications to perform certain tasks
pertaining to the offices of County Auditor and County Treasurer or as follows:
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The software must maintain an A/P open-item (unpaid invoice) file that contains detailed records
of vendor invoices.

The software must allow for a user to place a hold payment on any specific open invoice or for all
of a particular vendor.

The software must accommodate processing of debit/credit memos and manual checks.

The software must provide detailed audit trail reports to support payable items and liabilities
reflected in the GL system.

The software must automatically post GL from A/P.

The software must support one-time vendors.

The software must support multiple levels of online invoice approval.

Ability to default information from the purchase order to the invoice entry screen to simplify data
entry.
Ability to support pre-encumbrances.

Ability to manually or automatically relieve an encumbrance, either partially or completely, when
an expenditure transaction is entered.

Ability to close out / reverse encumbrances and purchase orders by user defined parameters.
Ability to track anticipated cash requirements for disbursements.

Ability to utilize customizable workflow options for payment process

Ability to accommodate electronic payments (e.g., EFT, ACH, etc. ).

Ability to accommodate positive pay.

Ability to support electronic and digital signatures.

Ability to store and retrieve text messages for each transaction.

Ability to support the use of procurement cards.

Ability to perform online checks against valid values for user and department prior to
processing payment.

Ability to allow for decentralized payment approval with centralized check printing.

Ability to maintain multiple, user-defined multi-level approval routing tracks for invoice processing,
which can vary by department and be dependent upon such things as dollar amount, commodity,
and/or vendor.
Ability to process debit and credit memos by purchase order and/or line item.
Ability to provide audit trails with the following information.

Invoice number

Disbursements

Purchase order number

Check number

Date (s) (e.g., payment date, etc.)

Payee
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Payee Address
Approver and User ID
Account number

Invoice Processing

The software must distribute invoice payments by item or total into multiple GL funds, accounts,
organization or program.

The software must automatically liquidate encumbrances for invoiced, encumbered purchase orders.

The software must provide the ability to input invoice due date and hold invoice payment until
the due date occurs.

The software must support recurring invoices.

The software must support the automatic spread of freight amount.

The software must support voiding an invoice.

The software must provide the ability to put vendor and all related invoices on hold.

Ability to default vendor's remittance address from the vendor record when processing invoices,
with override ability to another remittance address established on the vendor record.
Ability to override default vendor discount terms.

Ability to have an unlimited number or detail and description lines per individual invoice transaction.

Ability to allow multiple invoices to be entered against the same purchase order reference, with
validation of the total quantity and amount to be paid.
Ability to accommodate account distributions by line item.

Ability to change chart of account number distribution charges at the line item level on either
requisition or PO, with appropriate user security restrictions.
Ability for credit memos to be applied against an open invoice.

Ability to record the credit memo on the vendor record and automatically apply it with the next
invoice to be paid.

Ability for changes or deletions to invoice information before generation of checks.

Ability to schedule invoices for payment.

Ability to process invoices for which no purchase order exits, with the appropriate security.

Ability to allocate an invoice amount to various accounts according to a percentage of the invoice
by dollar amount.

Entry of vendor invoices on a daily basis, track the status of open payables, prepare pre-check
registers by due date, automatically batch generate checks and ACH, and maintain vendor
and expenditure history.

Positive pay add.

Automated and manual selection of item to be paid and use of user-defined and pre-printed
check forms.
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Ability to automatically calculate discounts when the check payment date is the same as, or prior
to, the discount due date with override capabilities on discount due date.

Check Processing

The software must prepare and process remittance advisements (summarized by invoice) online
and hard copy, including checks as required with one-line description for each invoice.

The software must control payments by due date, vendor and selected hold.

The software must post manual checks and include them in the GL distribution.

The software must consolidate vendor payments onto one check, detailing invoice numbers and
dates or selectively produce individual checks.

The software must allow an invoice to be re-established when a check is voided.

Ability to generate accounts payable checks daily, weekly, monthly or on demand.

Ability to generate checks based on pay dates established when invoices are entered and the
range of dates selected for payment.

Ability to create an invoice list and preliminary check register prior to check generation.

Ability to accommodate MICR encoding.

Ability to interface with popular MICR encoding software/hardware.

Ability to generate individual checks that include payments from multiple funds.

Ability to compare control totals of invoices entered (amount) to total check run (amount)

and permit correction before check production.

Ability to automatically update the budget with changes/cancellations when a check is cancelled.
Ability to automatically update the vendor file with changes/cancellations when a check is cancelled.
Ability to automatically generate check numbers based on user-entered starting numbers.

Description

Ability to compute the number of checks written per check run.

Ability to produce manual checks.

Ability to produce, through secure printers, checks with MICR encoding and electronic signatures.
Ability to ensure security on check writing signatures.

Ability to support the use of multiple bank accounts within the same fund.

Ability to consolidate (or choose not to consolidate) multiple invoices for the same vendor on
one check, and itemize the invoices on the check stub.

Ability to prevent the printing of blank, negative, or zero amount checks.

Ability to void checks by check number or group of check numbers.

Ability to post voided checks to system in exact same manner as original entry with reversing
entry to GL having date of void, not original check date.

Ability to provide for restart procedures for the check printing routine.

Ability to place a "stop payment" on checks and generate the appropriate General Ledger transaction.

Check Reconciliation
The software must reconcile bank accounts (outstanding check reconciliation).
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The software must allow checks to be reconciled manually or via magnetic media.

Ability to accommodate automatic reconciliation of bank information (i.e., by uploading data from
tape or file).
Ability to upload check clearing file from financial institution.

Ability to produce a file containing all rejected check reconciliation transactions which could be
available for online corrections (i.e., exception file).

Ability to retain cleared checks in a check reconciliation database for inquiry and/or reporting
purpose.

Ability to identify all checks that are outstanding after a user-specified period of time.

Ability to hyperlink to excel.

1099 Requirements
The software must separate different types of 1099's within system, and print year-end 1099's.
The software must provide multiple types of 1099's.

Ability to correct 1099 information for generation of Federal 1099s at year-end (both manually and
per IRS approved file).

Ability to correct 1099 information in the system, reprint the 1099 form(s}), and produce a
correction file for the IRS.

Ability for 1099 status for individual invoices to be changed after invoice has been posted.

Ability to generate 1099 paper forms as well as on magnetic and electronic media.

Inquiries
Ability to drill across from a purchase order to and from the invoice.
Ability to support inquiry by the following:

Vendor (including history of commodities, departments, display terms and discounts, etc. as
defined by user)
Accounts payable status

Purchase Order Number, Invoice Number, Receiver Document Number, or any other associated
document

Checks

Credit and Debit memos

Commodities

User ID for performance statistics

History

Ability to query for invoice information on any data element (e.g., invoice amount, invoice
number, date, voucher number, etc.).

Ability to check on the status of a check (e.g., outstanding, voided, cancelled, stale-dated, etc.).
Ability to produce graphical representations in the form of chart, graph, etc. from accounts
payable data.



Reporting

93 Ability of the system to accumulate year-to-date figures by calendar year, fiscal year, quarter or
other user defined period for:

Purchases by vendor (i.e., by invoice, purchase order/contract number, purchase item, budget
unit).
Purchases by service type and/or commodity code
Payments to vendor
94 Ability to age accounts payable.
95 Ability to match items by the following:
Invoice
Purchase order
96 Ability to retain prior year(s) data for comparative reporting.
97 Ability to produce a daily report showing all purchasing and AP activity in the system.
98 Ability to produce the following reports:
Vendor Master Listing (by any element in the file)
Vendor Multiple Address listing
Summary Payment Report by Vendor (for a user determined time period)
Check Generation
1099 MISC Reporting
Check register
Bank report
Cash requirements Report
Ledger Distribution Report
Transfer Distribution Listing of amounts to be transferred between funds
Expenditure Report
Procurement Card Reports

99 Ability to generate federal and state reporting requirements, such as W-9, Tax IDs, IRS Form 941,
IRS Form 940, W-2, IRS Form 1099, backup withholding, Notice B.

100 Analysis and reporting of invoice exceeding the purchase order encumbrance amount.

101 Ability to identify all checks that are outstanding after a user-specified period of time.

Vendor Master File

102 The software must support unlimited vendor addresses.

103 Ability to automatically assign sequential numeric vendor numbers.

104 Ability to maintain multiple line items with one vendor and maintain separate history for each
(for example, multiple departmental accounts under an electric company).

105 Ability to accommodate one time vendors and identify them as such.

106 Ability to flag vendor, or certain invoices for a vendor, as 1099 reportable.

107 Ability to accommodate user defined vendor categories (e.g., Disadvantaged Business Enterprises,
Problem vendor, etc.).

108 Ability to track vendors with a W-9 (Request for Taxpayer Identification and Certification) form.
109 Ability to maintain multiple location addresses for each vendor. Please utilize the Comments
column to notate the maximum number of addresses for each vendor.



110 Ability to provide a vendor comment file that may contain a user-defined amount of information,
viewable by any user but updateable only by user with authorized security.
111 Ability to maintain and print out an audit trail for changes to the vendor master file.

112 Ability for users with authorized security to add or change vendor master file records.
113 Ability to hide inactive vendors after a user-specified period of time without activity, With

appropriate workflow approval.



