
  

Post Id: 926 
Organization: 29TH JUDICIAL CIRCUIT 
Location: JOPLIN 
Minimum Salary: $31,740.00 
 
Basic Functions and Responsibilities:  
This is an entry level position which is vested with the statutory authority of a juvenile court officer to take

charge of children who come within the jurisdiction of the juvenile or family court. An employee in this

position is expected to exercise supervision over juveniles under the court’s jurisdiction and to work with

a high degree of independence. General supervision is received from and work may be reviewed by a

higher level Juvenile Officer. 

 

THIS IS A COUNTY PAID POSITION.

 

Characteristic Duties:  
Responds to on-call or daily referrals made by law enforcement agencies, schools or the Department of

Social Services.

Arrests and detains juveniles who may be charged with criminal offenses; provides and explains legal

rights to the alleged offender.

Places alleged and convicted delinquent juveniles in local, regional or contracted detention centers.

Prepares petitions, motions, social and court summaries and other reports for all juveniles on caseload.

 Supervises juveniles placed on probation by establishing guidelines and completion requirements for

probation agreements and community service.

Schedules pre-court staffing between Department of Social Services, juvenile office, interested parties,

and attorneys; and notifies all persons involved.

Recommends and monitors probation plan including regular onsite visits to the juvenile’s school and

home.

Conducts informal conferences with juvenile and parents to discuss rights of juvenile and alternative

methods other than formal charges and court.

Conducts formal conferences with juvenile and parent to discuss formal charges brought against juvenile

and to advise juvenile of rights.

Assists law enforcement agencies with investigation and questioning of all alleged juvenile offenders.

Assists the Department of Social Services in the investigation of severe physical or sexual abuse and

neglect.

Maintains working relationship with local school officials to monitor educational progress of juvenile on

probation.

Makes recommendations to the juvenile court based on evidence, client history and statutory

requirements.

Works with prosecutors or contracted attorneys to adjudicate contested cases before the juvenile court.
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Represents the juvenile court system at schools and community meetings and makes presentations as

required.

Performs related work as required.

 

Knowledge, Skills and Abilities:  
Basic knowledge of Missouri statutes and laws regarding juvenile cases.

Basic knowledge of juvenile courts and procedures. 

Basic knowledge of the principles and practices of supervision.

Basic knowledge of personal computers and software.

Ability to apprehend and detain alleged juvenile offenders including the use of necessary physical force.

Ability to prepare motions, petitions and other legal documents for each juvenile on caseload.

Ability to present cases and make recommendations to the juvenile court.

Ability to handle potentially hostile situations with a juvenile and family regarding a referral.

Ability to physically control juvenile acting out behavior.

Ability to communicate effectively with staff and public.

 

Minimum Qualifications:  
Graduation from a four year college or university with a degree in Criminal Justice Administration,

Criminology, Psychology, Sociology, Social Work or related field.

 

Application Deadline: June 30, 2017 
 
How Do I Apply:  
Qualified candidates shall submit a cover letter and resume to:

Erik T. Theis 

Court Administrator 

601 S. Pearl Ave., Room 307 

Joplin, Missouri 64801

Or by e-mail to: Erik.Theis@courts.mo.gov

NO PHONE CALLS PLEASE

 

 
This office is an Equal Opportunity Employer.

In compliance with the Americans with Disabilities Act, this office will 

provide reasonable accommodations to qualified individuals with disabilities.
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